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HomeStretch

Nonprofit Housing
Corporation





Rental Application and Instructions

You will need to fill out the following seven forms along with the HomeStretch Rental Application to be considered an applicant:
 
1. MSHDA Authorization for the Release of Information

 
2. MSHDA Family Composition

 
3. MSHDA Checklist 

 
4. MSHDA Verification of Earnings
 
5. MSHDA Verification of Resources

6. Annual Household Income Worksheet and


7. Declaration of 214 Status.

Please complete the Rental Application and include all persons who will be living in the home.  Adults 18 and older must sign the application. Then, see the additional instructions below for the required MSHDA forms.  Please note:  All signatures must be dated on the same or later date as the MSHDA Checklist form (item #3).
1. MSHDA Authorization for the Release of Information
All adults in the household must sign the MSHDA Authorization for Release of Information and Privacy Act Notice.  They must also enter their Social Security number on the form and enter the date their signature. 

2. MSHDA Family Composition

This form must be signed by the head of the household. 

3. MSHDA Checklist 

Each adult in the household must complete a MSHDA Checklist. This is a critical document and all other forms and verifications must be dated on the same or later date of this Checklist. If there are any Yes answers on the Checklist, please provide related verification, such as bank statements, proof of pension, Social Security, other types of support, pay stubs, etc.

4. MSHDA Verification of Earnings    
ONLY fill out the top section, Section A of the MSHDA Verification of Earnings form and sign on the appropriate line.  You will need a separate form for each person in your household that is currently employed. If you or another adult have more than one job, you will need a form for each employer. 

The balance of the form is to be completed by your employer and it must be sent directly from HomeStretch to them.  So please be sure to provide us with a fax number and contact name so we can send them the form.  Upon completion, it must then be sent directly from the employer back to HomeStretch.  This is all per MSHDA regulations and it will not be accepted any other way. You may wish to alert your employer that the form will be coming and ask them to complete and return it promptly.

5. MSHDA Verification of Resources
ONLY fill out the top section, Section A of the MSHDA Verification of Resources form and sign on the appropriate line. We need a separate form for each bank or financial institution where a household member has an account.  

The balance of the form is to be completed by your financial institution and it must be sent directly from HomeStretch to them.  So please be sure to provide us with a fax number and contact name so we can send them the form.  Upon completion, it must then be sent directly from the financial institution back to HomeStretch.  This is all per MSHDA regulations and it will not be accepted any other way.    

If you have income from another source, such as child support or Social Security, please send verification.  You may send a copy of your most recent award letters, copies of checks, etc. All income of these types must be reported and verified, even income of children living with you.

6.  Annual Household Income worksheet
This form may be filled in by using a computer Microsoft Excel or other compatible program.

7.  Declaration of 214 Status

This form has its own instructions to follow at the bottom of the page.

Please submit the application and the required verifications to:

   HomeStretch Nonprofit Housing Corporation
   400 Boardman Avenue
   Traverse City, MI  49684

If you have questions, please contact our Rental Agent, Jon Stimson, at 231-342-7014 or jstimson@charter.net
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APPLICANT INFORMATION

Name: 










_____

Address:  _____________________________________City:  





State:  _________  Zip Code:  _______  E-mail:  







Telephone Numbers:   Home ___________________  Work _____________________  Cell __





CO-APPLICANT INFORMATION

Name:  













Address:  ________________________________________ City:  





State:  __________  Zip Code:  ______  E-mail:  







Telephone Numbers:   Home ___________________  Work _____________________  Cell __





HOUSEHOLD INFORMATION

Number of Persons in Household:  Adults: _______ Children: (under 18 yrs.)  ________
Current Employer: (s)

Applicant:  ____________________________ Years with Current Employer:  ________

Co-Applicant:  _________________________  Years with Current Employer:  _______

Other Household Member: (1) ______________________(2)_____________________

Years with Current Employer (1)_____​​​​______

       (2) ____________
INCOME INFORMATION

Total Monthly Household Income (base salary/wages, overtime, bonuses, commissions, dividends/interest, Social Security benefits, VA benefits, child support, other)  Please provide current documentation, i.e. IRS W-2 form, pay stubs, statements, etc.

Employment # 1: 
 $




Employment # 2: 
 $




Child Support:      
 $




Social Security/SSI:
 $





Veterans Benefits:
 $





Other (Specify):
 $



 Income is from:  





Other Members (1)   $ ____________________
Other Members (2)   $ ____________________   


Total Income:
 $




All income must be verified by a third party.

DEBT INFORMATION

Total Monthly Household Debt (credit cards, car payments, bank loans, student loans, child support, alimony, other)     

Car Payment #1:
$




Car Payment #2:
$




Credit Card # 1:
$




Credit Card # 2:
$




Credit Card # 3:
$




Student Loan:
$



Other:


$




Total Debt:

$




Your application will be subject to a Credit Check.

ASSET INFORMATION

Includes all assets such as checking, savings, credit union, stocks, bonds, real property, etc.
Please provide current statements for all accounts, including those of minors in the home.

Savings # 1:
$




Savings # 2:
$




Checking:
$




Other:

$




Total:

$



All assets must be verified by a third party.
LANDLORD INFORMATION

Current Landlord:  ______________________________ Telephone:  ______________

Address of Landlord:  ______________________________________________________________________
Previous Landlord:  _____________________________Telephone:  _______________
Address of Landlord:  ______________________________________________________________________
Your current and previous landlords may be contacted.
CRIMINAL RECORD

	Household Member Criminal Activity Report
	YES
	NO

	

	Has any household member been convicted of a felony within the past 10 years?
	
	

	Has any household member been evicted for drug related activity within the past 3 years?
	
	

	Is any household member subject to any state or federal registration for sexual offenses?
	
	

	Has any household member been convicted of a crime involving alcohol abuse?
	
	

	Has any household member been convicted of a crime involving violence?
	
	


All household members will be subject to a Criminal Background check. 
Certification and Authorization to Release Information

I (we) hereby certify that the information provided is true and correct as of the date set forth opposite my (our) signature(s) and acknowledge my (our) understanding that any intentional or negligent misrepresentation of the information contained herein will result in my (our) application being denied.  Further, I (we) acknowledge receiving the Rules and Regulations and authorize the release of information to HomeStretch Nonprofit Housing Corporation and/or their agent for verification purposes.

Applicant’s Signature:  ________________________________  Date:  _____________

Co-Applicant’s Signature:  ______________________________ Date:  _____________ 


When completed return to:


	HomeStretch


400 Boardman Avenue


Traverse City, MI  49684


Phone: 231-947-6001











